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MEMBERSHIP APPLICATION 
The mission of the North Carolina Association of Municipal Clerks, in cooperation with the International Institute 
of Municipal Clerks, School of Government at the University of North Carolina at Chapel Hill and the North 
Carolina League of Municipalities, is to provide a professional organization of city, town and village clerks from 
across the state, dedicated to the continued growth and development of each municipal clerk and their 
municipality. Anyone wishing to become a member of the Association must subscribe to a code of ethics which 
will be used as a guide to govern personal conduct as a member of NCAMC. Members must uphold the 
constitutional government and the laws of their communities and the constitution and bylaws of the NCAMC 
(Appendix A).  

APPLICANT INFORMATION (Please print or type) 

NAME (First, Last, Mi): _____________________________________________  DATE: ________________ 

HOME ADDRESS: ________________________________________________________________________ 

MAILING ADDRESS (if different): ___________________________________________________________ 

CITY, STATE and ZIP: ____________________________________________________________________ 

EMAIL ADDRESS (Main source of communication with you): ___________________________________________ 

PHONE NUMBER(S): MAIN _________________________________ WORK _______________________ 

MUNICIPALITY/ EMPLOYMENT INFORMATION (Please print or type) 

NAME OF MUNICIPALITY/ENTITY: ________________________________________________________ 

MUNICIPALITY/ENTITY ADDRESS: _______________________________________________________ 

MAILING ADDRESS (if different): ___________________________________________________________ 

CITY, STATE and ZIP: ____________________________________________________________________ 

YOUR TITLE:____________________________________________________________________________ 
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MEMBERSHIP PREFERENCE (Please specify your membership preference) 

 ☐ Active Member: Any person employed by an incorporated North Carolina municipality who has been sworn 
in as city, town or village clerk, deputy clerk, or assistant clerk and performs the duties of that office, 
regardless of the title they hold in the municipality, is eligible for active membership upon payment of annual 
dues. Any person employed by a special purpose entity, lead regional organization, or unified government, 
that is a sworn clerk, shall be eligible for active membership upon payment of annual dues. Special purpose 
entity shall be defined to include any public authority, special district, or unit of local government, as defined 
in the North Carolina Local Government Budget and Fiscal Control Act, other than an incorporated 
municipality, with a direct and significant connection to one or more municipalities and authorized municipal 
functions and powers. 

☐ Associate Member: Any previously active member who has left public employment or changed duties 
making that person ineligible for active membership and any person who is interested in the Association who 
is not a sworn clerk, who may perform clerk duties, or subscribes to the Association’s objectives shall be 
eligible for associate membership upon payment of annual dues.  

☐ Honorary Member: A past president of the Association shall automatically become an honorary member 
upon retirement from governmental service. In addition, persons who have made such distinct contributions 
to the Association that their efforts deserve recognition shall be eligible for honorary membership. Such 
honorary memberships shall be conferred at the annual meeting of the Association, upon recommendation of 
the Board of Directors. With the exception of honorary memberships conferred to Past Presidents, no more 
than one honorary membership may be conferred in any one year. Honorary members shall not be required to 
pay membership dues. 

☐ Retired Member: Any member that has retired from an incorporated North Carolina municipality as a sworn 
city, town or village clerk, deputy clerk, or assistant clerk and performed the duties of that office is eligible 
for retired membership upon payment of annual dues. Any member that has retired from a special purpose 
entity, lead regional organization, or unified government, that is a sworn clerk, shall be eligible for active 
membership upon payment of annual dues. 
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ANNUAL DUES (See Appendix B) 
Active Member $80 

Associate Member $80 

Honorary Member $0 

Retired Member $25 

Dues are assessed on the basis of the fiscal year July 1 through June 30. 

 
 

CERTIFICATION (See Appendix C) 
The NC Association of Municipal Clerks (NCAMC) partners with the International Institute of Municipal Clerks 
(IIMC), the UNC School of Government (UNC-SOG), and North Carolina League of Municipalities (NCLM) to 
provide a variety of educational opportunities for Clerks. The NCAMC and IIMC work together and accept each 
other’s educational courses and points, but they are TWO DIFFERENT CERTIFICATIONS.  
 
North Carolina Certified Municipal Clerk (NCCMC)  
To earn the NCCMC designation, a candidate must be an active member of the North Carolina Association of 
Municipal Clerks for two years as of July 1st. Clerks must recertify every 5 years to maintain this certification. 2.
 Clerks are responsible for maintaining their own records and for keeping up with certification renewals. 
 
All candidates must meet one of the following criteria for initial certification: 

• Have successfully completed all of the course requirements of the IIMC Clerks’ Certification Institute of 
the School of Government of The University of North Carolina, including completion of the Institute’s 
written examinations with passing scores; or 

• Have a minimum of three years’ experience as a full-time municipal clerk, deputy municipal clerk, 
assistant municipal clerk or clerk for an independent authority and complete the written examinations 
given at IIMC Clerks’ Certification Institute of the School of Government of The University of North 
Carolina with a passing score; or 

• Have previously received the Certified Municipal Clerk or Master Municipal Clerk designation from the 
International Institute of Municipal Clerks (IIMC); or 

• Have successfully completed the Municipal and County Administration Course at the School of 
Government of The University of North Carolina at Chapel Hill. (Passing scores will be determined by 
the School of Government of The University of North Carolina professor facilitating the IIMC Clerks’ 
Certification Institute.) 
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CODE OF ETHICS (Appendix D) 

General Principals 
The purpose of this Code of Ethics is to establish guidelines for ethical standards of conduct for Clerks and to help 
determine what conduct is appropriate in particular cases.  It should not be considered a substitute for the law or 
for a Clerk's best judgment. 

The stability and proper operation of democratic representative government depend upon public confidence in the 
integrity of the government and upon responsible exercise of the trust conferred by the people upon their appointed 
officials. Municipal Clerks must be able to act in a manner that maintains their integrity and independence yet is 
responsive to the interests and needs of those they represent. 

Municipal Clerks must know how to distinguish among these roles, to determine when each role is appropriate, 
and to act accordingly. Municipal Clerks must be aware of their obligation to conform their behavior to standards 
of ethical conduct that warrant the trust of those they represent. Each Clerk must find within his or her own 
conscience the touchstone on which to determine appropriate conduct. 

The Municipal Clerks’ Association of North Carolina is a diverse group of individuals who desire to inspire public 
confidence and respect for government by being responsible and serving our communities to the best of our 
abilities. We believe that courteousness, honesty, fairness, impartiality, integrity, loyalty and professional conduct 
form the basis of the ethical members of the North Carolina Municipal Clerks Association. The Municipal Clerks’ 
Association of North Carolina expects its members to adhere with the highest standards, principles and ethics as a 
municipal clerk. The Municipal Clerks of North Carolina have a moral obligation to live up to the promises made 
in our Oath of Office. 

By signing this document, I hereby subscribe to the following principles and ethics which I affirm will govern my 
personal conduct as a member of NCAMC and that I will uphold the constitutional government and the laws of 
my community and the constitution and bylaws of the NCAMC:   
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CODE OF ETHICS 

To uphold the constitutions and laws of the United States, the State of North Carolina, and the local government 
laws of my municipality; 

To be truthful and trustworthy in my position and make honest decisions at all times; 

To never disclose confidential information gained by reason of my position nor use such information for personal 
gain; 

To be ever mindful of my neutrality and impartiality, rendering equal service to all with understanding, 
compassion, and respect toward others and their viewpoints; 

To impart to my profession those standards of quality and integrity that the conduct of the affairs of my office shall 
be above reproach and to merit public confidence in my municipality; 

To accurately represent the North Carolina Association of Municipal Clerks by adhering to the decisions made by 
the Executive Board or the membership of the Association; 

To not permit my private conduct to interfere with my ability to fulfill my professional responsibilities to either 
my municipality or to the association;  

To record that which is true and preserve all documents/records that are required by state statutes and maintain 
such documents/records for the number of years required by state statutes or relevant contracts respecting and 
protecting the confidentiality of all records under their jurisdiction.; and 

To strive constantly to improve the proficiency of my office through professionalism, education, competence, 
networking, and through sound management practices to produce continued progress to fulfill my responsibilities 
to my community.  
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Thank you for your interest in applying for membership in the NCAMC.  

Additional information may be viewed on the Association’s website at www.ncamc.com 

 
  

 

CERTIFICATE OF APPLICANT 
This application is a public record. 

 
I certify that, to the best of my knowledge and belief, the statements given truly represent my background and 
experience and I am requesting enrollment in the North Carolina Association of Municipal Clerks Association, 
and I have enclosed a check for dues payable to the NCAMC. I further acknowledge the North Carolina 
Association of Municipal Clerks Constitution (Appendix A), Annual Dues (Appendix B), Certification 
Requirements (Appendix C) and the Code of Ethics (Appendix D) for the North Carolina Association of 
Municipal Clerks and agree to abide by them at all times.  
 
 
 

  

Applicant’s Signature Date 

http://www.ncamc.com/
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